
GRADUATE SPONSORSHIP RESEARCH AWARD 

GRANT APPLICATION GUIDE 

(GAG)  

UDST Note: 
Students are strongly encouraged to liaise with Program 
Head / Faculty to assist them in the GAG development, 
specially in  the below:
4.5. Enter five most relevant keywords that best describe the 
research proposal. (Figure 7) 
4.6. Select the research area, specialty, and sub-specialty of 
the project. (Figure 7) 
4.7. Select the research type (applied research, basic 
research, translational research) from the drop-down menu 
provided. (Figure 7) 
5.8. Statement Letter
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Section I. Acronym List 

AA Academic Advisor 
AROR Authorized Research Office Representative 
AMG Award Management Guide  
Co-LPI Co-Lead Principal Investigator 
GAG Grant Application Guide 
GS Graduate Student 
QNRF Qatar National Research Fund 
RFA Request For Application 
RO Research Office 
ROC Research Outcome Centre 
SI Submitting Institution 
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Section II. Account Registration 

2.1. Graduate Student Registration 

Each GSRA student must register with QNRF at  https://oss.qgrants.org/ . To create an account, 
please follow the below steps: 

1. Enter the website   https://oss.qgrants.org/

2. Click on the “Create a new account”; (Figure 1)
3. Select the role “Graduate Student” for the GS from the dropdown list; (Figure 2)
4. Enter Your ORCID1(click on “Fetch my info” to retrieve your first and last names). (Figure 2)
5. Enter your first and last names, your email (use official work email, and create new password);

(Figure 2)
6. Click “Register”; an email will be sent to your email address to activate your account. (Figure 2)
7. Login to your email address and activate your account

1 If you don’t have ORCID you can register on https://orcid.org/register.  For more information on 
ORCID please visit www.orcid.org. 

Figure 2 - New user registration- login 

Figure 1 - New user registration 

https://oss.qgrants.org/
https://oss.qgrants.org/
https://orcid.org/register
http://www.orcid.org/
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Section III. Profile Update 

3.1. Before stating your proposal, please make sure to update your personal information and ID 
documents. ( Figure 3A)  

3.2. To update your personal information, click on “Profile” then click on “Update personal 
information” (Figure 3B). In this section, the candidate can choose the employee type from 
the drop-down list (Figure 3B) 

3.3. To update your ID documents, click on “Update ID documents” (Figure 3C) candidates must 
upload a valid QID and passport, in this section, the candidate must upload both QID and 
passport. (Figure 3C) 

3.4. Proposal registration will automatically allow the start of proposal preparation. 

Figure 3A. Dashboard 

Figure 3B. Update Profile 

Figure 3C. Upload ID Documents 
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Section IV. Proposal Registration 

 For proposal registration follow the steps below: 

4.1. Click on the “Pre-Award” tab, then “Start Proposal” (Figure 4) 
4.2. Click on “Start Proposal Registration” next to Graduate Sponsorship Research Award, Cycle . 

(4) 
4.3. Click on the correct Program Track “Local” or “International” to start the proposal registration. 

(Figure 5) 

 

4.4. Enter your eligibility type and program details. (Figure 6) 
4.5. Enter five most relevant keywords that best describe the research proposal. (Figure 7) 
4.6. Select the research area, specialty, and sub-specialty of the project. These classifications are 

based on Frascati classification http://www.qnrf.org/FOS (Figure 7) 
4.7. Select the research type (applied research, basic research, translational research) from the 

drop-down menu provided. (Figure 7) 
4.8. Click “Register Proposal” to register your proposal. (Figure 7) 
4.9. In the next page, you will receive the proposal ID number please take note of this number and 

use it during your proposal preparation. 
4.10. System will automatically allow the start of proposal preparation. 

Figure 4. Pre-Award 

Figure 5. Program Track 

http://www.qnrf.org/FOS
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 Once the proposal is registered, QNRF will send the Applicant a confirmation email and 
an SMS with a proposal ID number indicating that the proposal has been successfully 
registered, hence the need for a mobile phone number.  

 

Figure 6. Eligibility 

Figure 7. Eligibility 
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Section V. Proposal Preparation and submission 

5.1. Go to “Pre-Award” Tab,  click on “Proposal Preparation” then click on “Prepare Proposal” to 
start preparing. (Figure 8)   

5.2. On the left-hand side of the proposal home page the GS will be able to view a menu showing 
the components of a proposal. These instructions will lead the candidate through the entire 
proposal preparation process starting from the Overview (Figure 9). 

 

5.3. Research Areas 
5.3.1. Research Areas entered in the proposal registration stage will appear. (Figure 10). 
5.3.2. The GS can edit them and then click “Save”.  

Figure 8 - Start Proposal Preparation 

Figure 9 - Start Proposal Preparation 

Figure 10 - Start Proposal Preparation 
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5.4. Student Profile 
5.3.1. Information entered by the GS appears in this page. (Figure 11) 
5.3.2. International track candidate might be required to upload their Birth certificate, please refer 

to the RFA. 
5.3.3. All candidates are required to update their employment status, marital status, CV’s, ID 

documents. 

5.5. Eligibility 
Upload your employment letter and fill the mandatory fields and click save. (Figure 12) 

5.6. Program Details 
Upload your acceptance letter and fill the mandatory fields and click save. (Figure 13) 

Figure 11 – Student Profile 

Figure 12 - Eligibility 
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5.7. Academic Achievements 
5.7.1. Academic qualification details should be updated in this section including the supporting 

documents. (Figure 14) 
5.7.2. When all fields are completed, click on the 'Save' button to upload the files and save data.”. 

(Figure 14) 
5.7.3. Once a qualification is added, click on 'Add New' button to add a new qualification along 

with its transcripts. If you want to make any changes to added qualification, remove it by 
clicking 'Delete' button (no confirmation question will be asked) and then add again with 
updated data (Figure 15) 

 
 

Figure 13 – Program Details 

Figure 15 – Program Details 

Figure 14 – Academic Achievements 
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5.8. Statement Letter 
GS should upload a statement letter that will describe the academic and research experience 
and relevant personal background and provide future goals. The statement should also 
outline the background of the proposed research, knowledge, or information that has led to 
the current project application. (Figure 16)  

 

5.9. Budget Details 
5.9.1. GS should update the tuition fee here. (Figure 17) 
5.9.2. The tuition fees letter should be uploaded under this section. (Figure 20) 

5.10. Other Grants 
The GS should disclose information on all submitted, on-going and previous research funds 
over the last three years; such as: project title, name of funding agency, project duration, 
start and end dates, the total amount of fund/year and the abstract(s). (Figure 18) 

Figure 16 – Statement Letter 

Figure 17 – Budget 
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5.11. Potential IP 
If your study program is PhD, you must answer all the below Potential IP related questions. 
(Figure 19) 

5.12. Miscellaneous Documents 
Supporting documents can be uploaded in PDF format. You can add up to five documents. 
(Figure 20) 

5.13. Declarations 
The candidate should declare electronically that the application is his/her own work, except 
where appropriately referenced. (Figure 21) 

Figure 18 – Other Grants 

Figure 20 – Miscellaneous Documents 

Figure 19 – Potential IP 
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5.14. Preview Proposal 
In this section, you can review and print all the information entered in the above sections. If 
you would like to modify a section, you have to go back to the relevant section. (Figure 22)  

 

5.15. Submit proposal 
5.15.1. All the sections in the checklist should show “Done” in order to submit the proposal. 

(Figure 23) 
5.15.2. Click “Submit Proposal” to submit your proposal. (Figure 23) 
5.15.3. GS student should ensure to submit all required details for LPI review and submission of 

final proposal. 

Figure 22 – Preview Proposal 

Figure 21 – Declarations 
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Section VI. APPLICATION VETTING 

GSRA local track applications will be submitted by the students then should be vetted by the research 
office of the academic institutions which offered the acceptance, while GSRA international track 
applications shall be submitted by the GSRA candidate only  

Figure 23 - Submit proposal 
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